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100 Years Young 
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Who Can Join Girl Scouts—and How? 
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Girls at Every Grade Level 
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Flexible Ways to Participate 
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Girl Scouts’ Organizational Structure 
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National Organization and Worldwide Sisterhood 
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Your Support Team 
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Getting Started with the National Leadership 
Program through Journeys 
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Planning in a Girl-Led Environment 
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Meeting with Girls for the First Time 
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Using the Safety Activity Checkpoints 
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Understanding How Many Volunteers You Need 
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Following the Girl Scouts Safety Guidelines 
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Chapter 1: Sharing Your Unique Gifts 
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Understanding Your Role as a Girl Scout Volunteer 
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Girl Scouts, Hornets’ Nest Council 

7007 Idlewild Road �  Charlotte, NC 28212 

704-731-6500, Outside Mecklenburg 800-868-0528 

Website: www.hngirlscouts.org 

 

Girl Scout Troop Leader, Co-Leader & Assistant Leader 
Volunteer Position Description 

 

Appointed by:  Service Unit Manager 

Responsible to:  Service Unit Manager 

Term:   One (1) Year, renewable annually      

Purpose:  Provide an atmosphere for growth in which girls will learn to develop their abilities   
 as individuals and as group members through the Girl Scout program. 

 

Volunteer Responsibilities 
1. Hold regularly scheduled Troop Meetings. 
2. Use Girl Scout program principles as the basis for troop activities; abide by National and GSHNC policies and 

interpret them to girls and adults in a positive way. 
3. Carry out troop activities to ensure and protect the safety of all participants. 
4. Attend and participate in Service Unit Meetings. 
5. Support and participate in Service Unit and GSHNC activities. 
6. Keep accurate Troop Records.  Process troop yearly registration in a timely manner and submit Semi-Annual 

Troop Reports to Service Unit Manager by their designated dates as required. 
7. Keep girls and girls’ parents/guardians informed of troop finances on a regular basis. 
8. Promote, support and give girls opportunities to participate in the GSHNC Cookie Sale and Fall Sale.  
9. Attend training sessions required/recommended for the volunteer position (i.e., Orientation, Leader 101 and 

Leadership Essentials) and attend or select adults to attend other program training sessions (i.e., First Aid, 
Outdoor Education Levels 1, 2 and 3). 

10. Register as a member of Girl Scouts of the USA. 
11. Believe and subscribe to the principles expressed in the Girl Scout Mission, Promise and Law and abide by the 

policies and standards of GSHNC and GSUSA. 
12. As a role model, encourage participation from all girls and adults in accordance with GSHNC’s Affirmative 

Action Policy. 
13. Participate in a year-end Volunteer Performance Survey. 

 

 

Girl Scouts, Hornets’ Nest Council Responsibilities 
1. Provide position description, volunteer personnel policies, GSHNC policies and procedures, programs, training, 

recognition and support. 
2. Implement on-going affirmative action and provide all registered members with access to basic accident 

insurance.  



�

�

�

��

Your Support Team�

>��-��
�
�
���������

�������/�
�����
@�-��"

����, ��*���������/�
�����
C�E@�*�
�����$��
�����@�,�,;�
 ���1�����
��,,����-@�������
����11@���������
��������/���D*
� ���������
���������
6��$��
��$�����-����3������
��$ ������1������
K��
��-�$�/���-�����*������$��������1�
��
�����$��� 1
����������1�,�
-������
6������**�
��-����

��
��$ �������-��

9��
���**�
�����,�,�-���
*�;-A�

·  2�

��$����1�
�-���
·  	

��$��$�,�����$�*
�����
·  ?���$�
��*����;
��1�
���,,��������$������$�

������ *�
�����$��
������
·  )������$����
���������*����
��6�

�����1���
������� ��*����
�%���,�����$�
·  	�������$�������
�*���������*�
����$�
·  0���$��$�$
��*�
���
���

>1�-�����/����
�
$����**�
�����,@�����1�
�������$�- ��"

���������������,��������������$
��*����������� �������;
��$��������
�1�-��������

�������@�
�/����-��
���
��$���������6 �

�@�������
6��;��������-������
��
�6�������
6���$ ����
���������,��
	
����������A �

·  ������,*�
�����,�
����������

���**���C��

�������� ��6�����
��@�1��
���
�*�@��
�/�
�*
���@��/����@���� ���1�
���
��
�����
���,*E���������
��$�����*
�����$�*
������� �

���6��

·  ������������
�����,���������$
��*@��1��������
-�
·  ������
@�����@����
�@����������1���������
��*�
���� $��
�����,�����$��
·  ������
������/������
�*�����������������@��/������� �@��
���,*������������**���

�
9��
���
/����5�������,��1�/�
�����
�������,*������1 A�

·  ��
/����5����0���$�
�
·  �:�$���
�
�
·  #
$���%��$�3��,�
·  	$��)�/�
������
�����
·  2�,�
-���,*��$������
�
·  	��
��)��
���$�	��
��������
�����
·  �3.0������
�����
·  +
��������
���0���$�
��
·  +�:������
�����

�

��,����
/����5�������/�����������
�*��������������� ,����/��
����;�����������*����������
���
�������
�� �/��;����
��,;�������3���������/����
���
����
�������
* �

B��

�����������	�������	������	���� ������6�

�

� �
��������
���

������	�����!����2��
C
����
������� 
���
&��
?�
���
�������
������
���
����!��	�
���
�����
����� �	������������.���	C����������%�	
�	��������������� 
.��!��

.�����
��	�
������������	�
�
.������!�������
����D�������� 
�����������
���.������	�������E�

B���
�������
�
��

�-��
� ���!����2��
�������� ��1�-�� "�
����/��F����������;����-��
���
/����5���� �
�������*�
,�������1�
��
��*���,*��$@�,���-���
���$� �
��
�*���
��,����$�/���*�
����
���*��1�-��
��
��*��
���
������
������������
���
/����5����3��,�,�,;�
�� ����

@��
�����*�����������/�������
�



�

�

�

��

��

�-��
� ���!����2��
�4���

��� ��1�-��A�
��������
*������,�,;�
���*�
�$���
��������
�
��

�-��
� ���!����2��
�������8�������� ��1�-��A�
���������
*�
��
�����$����������
����
����
���������
*�
������$����
��*�,�����$�*
�����
����/��F����������;��������*
���,�����1�$�

������
 ��*���
�
��

�-��
� ����(�!������
	�
��
 ��1�-��A�
����/��F����������;������

��������$@�-��
�*������� @�*
�$
�,�����/�������
�
����
�����
����/��F����������;����*
�;
�,�����-��
��
��*��
����/��F����������;����*
�����$�����/�����������-�� 
��
��*��
�
��

�-��
� ����	�
�����
�������� ��1�-�� "�
- have a question about the Fall Sale or Cookie Sale. 
 
��

�-��
� ���!����2��
���	�
�(�������6������
���������
��� �1�-��A�
����/��F����������;�������
��
��
���$����
�����
����/��F���������
�$�
���$����
�����
����

�
��

�-��
� ��;�������������
	�
��
 ��1�-��A�
����/��F���������
�$�
���$��������@�3�����
�$-@�.�$ ����
��$�����0����C�3.0E@�?
��$��$�������*�C?3�E��� ��������;�
����������
�����6�����-���,��
���

��	
��>�3��

�
��

�-��
� ��������������������� ��1�-��A�� 
- have a question about the Family Campaign. 
�
��

�-��
� �4�4����
��
�
�!� ��1�-��A�
�����������������$��
��*�*
�$
�,�����/������*�;
��� %��@��
����$�����
*�������D��;���@����*
�-�@������
�
��

�-��
� ���%��
������������

 ��1�-��A�
����/����F�������@�*
�;
�,��
������
������������1�- ��
����,�,�,;�
������;��
��������
����/�����������������������
/����5����0���$�
Q��
� �*����;�
��-��������
����������
/����5����0���$�
�� ��-��
��
����

:�,�,;�
������

�-��
���
/����5����3��,@����������� ��
*�-����;��
/����,�����$@�����$����;���-����-��@� ��
*������

�$���
������1�
,�@�*
���-��
�1�
���,�����$@�����,� 
� �

�

Taking Advantage of Learning Opportunities 
��

����������
�/������*
�/����-��������������1�
,� ���������������1�

-�,���$��-��
�$
��*��1�$�

�@��� �����
���-���6����
�����������
��-�������$������������
���1�
,�������� ���
�������*���������-�����������
��
��,�
���8�
��� ��
�
��
���$����
�11�
��������/�
���-��1���-�����;����,����-��
����F ���
��
���$���-
��A��
������
����
���@�1�������1��� �
��
���$@�����
����/��
��
����
��
���$��������������
�,��������
��;���$��� /�
�*���������������

�������,���
�

��	�
��<�
���
�����4���

��
����$������
����
2�
��������1��
���������-��
��
��@�����6�����29>�3
 ��*�+
����
���� ���*A����$�

��������
$�*
�$
�,��**�
�������� ���:�$����
�
��
������� ���*A����$�

��������
$�*�
�����/�
�����
�����
��
� �
���$ ��9��������
���
�$����
�����$�����	��
��)��
���$�
#**�
�����-�:�$���
������2�
,�1�������
������� ���*A����$�

��������
$�/�
�����
� ����;,�������1�
,�;-�1�D�����7!�&���
�&7!@�;-�,��
@��
����*�
�������
�



�

�

�

�4

4�9	�������	�
�
�����(�����
�5�� ������
�D��

�

�� 
�������
���������	������
���

���7 �
·  �����
�
����
����������	
��� �����**
�*
�����1�
��

����
��@�1
�,�*�
�������;��
 ��,�,;�
@��������
�F��
����1�

�
��*�
����
���3������
������
����������
-��1������ �

��������$���,���������5������$
����������

����� ��
�����
������9��"

�;�����
����������������
�*
�$
�, �;��
�����,�

��"��
����
�@�����/�
��������;�
��1�� �1�����
�
$���%����������������11�
������-��$�

������*�
�� ��*������#
��������������/��
�;
�����
���@�;-��B��
 ����*�*�
��

·  (������,/,� ���
�F��
���1�
��

���

�������
����
�������������� ��
����
�� ��3����
��
���$��**�
�����-����1���
�������
;-���
/���������/�
�����
���
�-��
�,�,;�
���*����11 ���9�����

�
��
���;���������
����������1���

����� ���$����
��

���������������
-�*�*�
��
6@��D*��������������� �**�
���/��
�;
���������
�����������1�
��
��*���3�� �����
����*�
1�����**�
�����-����
��
�������
�����1�
,��� ����;����-��
���
/�����������C�R�������
����
��E�

·  (�����
����;

��
���
 ����
�F��
���1�
���

�������
����
�������������� �������� �������
���<�-�����)����
���*@�����
�������
��-��1�
�$�

�@�����
��
����������,����;-�N *�
*���1�
�
����
���*�O� ������� ����������
�/�
�����
��
����
������������
6��1���**�
�@�����*
���������� �
��	������	 �����-��
�$�

�@������/�
�$
����
�/�
�����
�����/�
�  
��!
" ����-�1�

����9��"

��
���1�����������������

����� �-��
��11�
�����/���
�
-�$����������$�

��
�����/�
�*�����
����
���*��6�

���)����
���*�.����� ��
������/��
�;
����
���@���6����**
�D�,���
-������ 
�����
�������;
����� ���*A����$�

��������
$�*�
�����/�
�����
�����
��
� �
���$���
����������
���,����
�**�
�������� ����)����
���*�.�������
������
����/��
�;
��������
 ���
��,�������$�C�����
����
��E�������6�����29>�
1�
�������������,����

�

������������	

�������
��
��
��+���9	�������	�
�
�% ������
���
���������
��!��������������

����
������ ���& �
�

�
����������

����6��4 �
·  .�����
��*�$
��*�����
����/����1�
�������
@�������� �
����/���1�
,�
�1�
��������
�����$�;-�����
��1���� ���
���

������1��-��$���-@���������	,�
�����:����
���@�(��� ���
���1��-�������
@�.0+�	,�
���@��
�	,�
��������
� �
	�����������

·  (���������2�
���	���
���
���������1�
�*�-����

-��� ,�����$�����/��������������
�����/��������/�
/��$�� �
*�������
�1�
���K�
-��

·  �
�������
���11�
�������������(����
/���������
�C�� ����
��������
�����������29>�E�
·  �
�������
���
����11�
�����
��$����,����
/����5���� �����������-��
���
/����5����0���$�
��
�0�,;�
���*�

�*����
����1�
�,�
�������
���
·  >��*
�����$@��
��*�$
��*�
����
��,����
�1�
�������� �,����
����������1��-�	���/��-�����6*������1�
��*�� �1���

�,�
$���-�*
�����
�������1�
���������1��-�$����
��� ��1�
����������/��-��
·  3
��*����������*�
���1�����
��
��*�1��������*�-�1�
 �����������1�������
�����$������(��,�-�
��,;�
����� �
��*�

C����������;����E�1�
�R�����������1������
�����$@�� ������D�����L�7�*�
��
��*�����,*
��������	��
��)��
 ���$�
����
�
���*�2�������
�	����������2�
,�1�������
���� C���*A����$�

��������
$�/�
�����
��E�

�
���!��6�	
�������	�
�
�

·  ?������.�?��4���� ������/�������������������������?������������@��E�# ����$������#/�
��$���������E���

�
+
�����$@��
��
�F��
����1�������
��;�1�
����6��$��� �
��*��/�
��$����������������
���

�$�

���
��*���$ ����
�������
���
�����1���
��-����������$�1
�������
������(��1�
 ��;��
���$��
�������
����6��$�C1�
���
���,*����/�E� ���
*�
,��������?����1��?��:���-�����/��
�;
����
������ ����*A����$�

��������
$�*�
�����/�
�����
�����
��

��
���$���
����������
���,�����**�
�������� ���

·  �����?	������������	
������������ ����
�F��
����1�������
��;�1�
�������
��*�����,*��� �����������6�

����3���
���
������
�������1�
,�����������,*����/��@�6��/��@ �6����@������������������3�������
���
�����'����
��

o +:.:.G5>�>3.A��?����1�@�?��:���-���
·  �����!������
������;F�������� ����
�F��
����1�������
��;�1�
����6��$����
��*���,* ��$����
������$�

���
��*�

����,�

�
�$
��*�����������������;������>��
������� ����
�*
�$
�,��������
�,�����@�*
�����������������@ ���
*�@�

����
�������6�������.�K�-���,*1�
������/�����@���$ ���������@������������*�
���
������$�

�����*
����� /������
������
��D*�
���������3�����������/�
��$����
������ ���;�$�����1��
������
�������$���������������
����� ������D��
��-��

o +:.:.G5>�>3.A��?����1�@�?��:���-�	(B�2�
��?��
���$� ����#�����
����6��$���
�



�

�

�

�7

�=#���	�
�4�
���
�������
��	����;��������
�;!��

 ��
���(�"��/�
�����
�1���
�����
���11�
��������/�
���- ��1���
���,�����**�
�����������
��$�����������

��� ����-��
�������6�
�����-��
���
/����������
�����������
���;�����1�
�, �
����1�
,�������;���������@�1��@���1�
,���/���/��� ��K����1�
����
��
/�
�����
� �

)��
���$��**�
�������������
�������-�����/��������* *�
��-�������������

��������$��3���/�
�����
�
��
� ��$���*�
�,����
������(����

�*
�/����-����������������
����������� $���������������
-����1�
1�

�-��
�
�
���������1�

 -��������

�������
/�
�����
�
��
���$��������

�������
-���
*�-�����
6 �,�
���11����/�
-��������

��������;����
���,�-���� 
�����������6�

��
����;���/��
�������-��
���
6�
�1�@�
�
��������*�@�� ���*�
����
���/�
�*,�����>���������@�-��
���
/����� �

�;��
���$��%���
�����/����������

�����$�

��-�����
*�;���,�����1�� ���@����
�$����@��������
����
��
�/���-���$���,���� �	�������"������
$
�������
���
���1��

 �

Knowing How Much You’re Appreciated 
�����/�
�-��
�/�
�����
�*�������@�-��
���
����
6�,� ����������

�����$�

�@����-��
�������
����11@����� �����

���������1�
����5�	����

�����
����/�
��D*�
�������

�����;���1 �����1���

��������$���������-��@��������6�-��@�1
� ,�����;����,��1���
�
���
����

��������-��"

�
����/����**�
����
��$�����-��
�/�
� ����
��$��D*�
�����@������-���
��������������1����� ��
,�-�����$����
�*�1�
@�-��"

���
6������-��
���**�
�����,��;������ ��*�����/��*�
����1�-��
��D*�
�����@������

������� ����

��$���-���
1����@�������������������
�-�����������
���
������� ���*���������
��
-���,�����$������3��������1�-��
�� 
��*�-��
@���,*�
������@��/�
������
�*@��
���
�����/���������������� �"����/�����;�����������1�-��
���,���������

������ ��$ �

>1�-��"
��
���-�1�
�,�
���**�
��������������
6����� �$�

�@�;����
�����
���-��
���**�
�����,�6��������- ��"��
�6�����;����
*�
���1�$�

�"�
�/����������1���
��������
��������� �,��*���������
��������
@�1
�D�;
����-���	
��-���
� ��-�����
$���%����
��
�����
��/���H���6�����
�*H���
6������$�

������� ,*H���
6���������
��*��1�$�

�������-��
�
��$�/�
�� ���
H����
��-��
��6�

��
�����������
��11���@���
6��$�;����������������H�3�� �*����;�
�������
�����
���@���������;�����
�
������ 1���-��
��6�

������
����
������

	�/�
���-��1����
����
���/��
�;
��1�
����
��������
 �������

��������$���?����
�����
�1�
��������	��
�� 	��
������
��1�
���
��,,�
-��� '�
�
� �

�"66������
��	

&���6�����
 ��� �������
���
 ��	 �
&���

�

Volunteer Appreciation Weeks  

8�
�����
�	**
������������6��������
�����6����	*
�
 ����������������*����

-�1�
�-������

��������*�-�� 
�;����
�������/�
�����
��������
*�$�

��,�6��������

����; ����
�*
�����3������6������
���������
��$��������$�
(������
���

�������)����
�"�B�-�C	*
�
���E@�;����D *�����������1���������1�/�
�����
��;�-�����
��*�
�� ��
�����
���
�����

�����/�
�����
��������
6����;���
1��1�$� 

�������

��������$���

>����������@���

���������
�����
�;
�����8�
�����
� �0�6����B�11�
��������6@�������K�������������0�6��� �
B�11�
�����B�-@�����������������6�����������,������ ����������
��
��6��;��6���

�

�

�



�

�

�

��

Chapter 2: Girl Scouting as a National Experience 
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It’s Your World—Change It! 
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It’s Your Planet—Love It! 
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It’s Your Story—Tell It! 
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 Brownie Quest  WOW! Wonders of Water  A World of Girls  

B
ro

w
ni

es
 

������
������
,�����,*�
�����
6�-��1�
�����

�
������������H�
3����F�����
�����
�������
F�������������/�
-��*����
���-��>��
������

�������?
��������
�/�
��$�
�
��$�������
�
1�
��
��
������
���-�������K�-��������
���������
�������-��D*
�
�����������
���

�
������$
��*��	
��$�����G����@�
?
�������,������
�������
1
������������;
�$�������������$�
�
1������;
��������?
������
���
-�,�����������*�
������
�����
��6���������*
�K�������

�

��

�������?
�������
K��������?
������
1
����������?
������
.
1�������-���K�-�
��,�������
�1�

���
��/����
����	�����-�
��/����@�����?
��������
-���������
��-���1���
6��$���������,@�
��
��
�;������������
��-�
�@�������K�-�
,�6��$�����
�����
���;�����	��
?
�������
��
������*
�������
����
���@����-�����*
��$�����
*
����������������,��*������/������
1�
�����
������
/��������

�

>���	%����	��	
������	 ?
�������
��/��1���

��
���$������
���
������������
�
�������������
���-����������������
�������,�6��
������

��;����
��	� ���$	���� @��	
%����	��	����� ���/��������������
���1�������
����
�����������6������
?
������$�

����
����
�������/�
���
*
��������������

���3�������
�
�������������
��
�
�1��?
�������
�D*
�
��$����,��
/�����������
�
��

���
���
������,���3�
��$��
����K��
��-"��,��-���/����
��@�
���������@���������/�����@�����
?
�������1�

�����
��$������
����
������K�-���1����������

��$��$�
��

��������D*�
�����������
��
��$����������
����1�����������
$�/������,�������������;����
�����
��

��� �

�

�

 Welcome to the Daisy 
Flower Garden  Between Earth and Sky  5 Flowers, 4 Stories, 3 

Cheers for Animals!  
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 Agent of Change  GET MOVING! aMUSE 
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Your Voice Your 

World—The Power of 
Advocacy  

JUSTICE BLISS:  
Live It! Give It!  
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The Girl’s Guide to Girl Scouting 
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Anatomy of a Badge 
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Girl Scout Bronze, Silver, and Gold Awards 
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A Tradition of Honoring Girls  
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Girl Scout Traditions: Pass it On!  
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Girl Scout Calendar 
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World Thinking Day: February 22  
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Hosting a Girl-Led Event  
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Signs, Songs, Handshake, and More! 
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Girl Scout Sign  
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Girl Scout Handshake  
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Quiet Sign  
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Girl Scout Slogan and Motto  
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Songs  
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Chapter 3: Engaging Girls at All Grade Levels 
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Understanding Healthy Development in Girls 
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Girl Scout Daisies  
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Girl Scout Brownies  
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Girl Scout Juniors  
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Girl Scout Cadettes  
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Girl Scout Seniors  
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Girl Scout Ambassadors  
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Girl-Adult Partnership  
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Communicating Effectively with Girls of Any Age 
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Discussing Sensitive Topics 
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Using “I” Statements 
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If a Parent or Guardian . . . � You Can Say . . . �
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Arranging Meetings with Parents/Guardians or a 
Friends-and-Family Network 
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Registering Girls in Girl Scouting  
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Procedures for Accidents 
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Chapter 5: Managing Group Finances 
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Reviewing Financial and Sales Abilities by Grade Level 
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Girl Scout Daisies  
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Girl Scout Brownies  
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Girl Scout Juniors  
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Girl Scout Cadettes, Seniors, and Ambassadors  
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Understanding the Girl Scout Cookie Program 
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A Sweet Tradition  
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Product Sales: Financial Literacy and the Girl Scout Leadership 
Experience 
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Determining Who Can Participate 
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Knowing Where Proceeds Go 
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Using Online Resources to Market Cookies and Other Products 
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Daisies: Stay Especially Safe!  
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Contacting Prospects Electronically 
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Using Social Networks 

	�$�

�C�
�$
��*��1�$�

�E��/�
������$���1����,�-�� �
6����*�
���
���*������������
�����,�
6������6���� ��������
�
*
���������
���@�����$����������
������
6��$������C ��������2���;��6@�3�����
@�0-�*���@��
�)��6��>�E��1 �����
���
��������
������
6��$��������
��1��@�1������-��� ��$�����������
$����,����$�@��������@�N>�"����

��� �������6���
��,� O�+�����$��
��������$��������,����$����

�$��� ���������������1�1
����������1�,�
-��

?�1�
��$�

�����������
������
6�������,�
6����$���� 
@�6��*�����1�

����$����,���A�

·  ��

��,������/��*�
����
�*�
,�������������������
�� ����
6���
·  ��

��,����,�����$��
�,��������;-�����*
�/���
@���� ��������������;�/�����,���������@����*�
�����

5����������������
��#�
����+
�/��-�����+
���������	 ��������������
��#�
����+
���������	����
·  	�-������1�*������
�F��
�����*�����
�
�����1�
,���$ ����;-�*�
�����$��
�������1�����$�

��*����
���

����������$����
���1���-����
���*����
����
·  	�-������1���
����/��������
��$�������C��������9��3 �;�E@����
������/��������
�*
�������$���

��������

�
���

�������*
������@�,����1�

����*���1���
�F��
 �,�����1�
����������@������

����������
�$����
���� ��
��

�������*�����
�
�����1�
,��,�����
���;����$���� ;-�*�
�����$��
������������-����
���*����
����
C>������
���
��@�������������������-�/����
�@�;���� 1�-�����������$�

���
����

��$@���"����
�������
��/���,����E�

Setting Up a Group Web Site 
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Safely Selling Girl Scout Cookies and Other Products 
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Collaborating with Sponsors and Other Organizations 
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Appendix: For Troop Volunteers 
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Trip Training Requirements Chart 

What Training and Information is Needed if my Troop  Wants to…  

Type of Trip  Training Needed  Paperwork  Due Insurance  

Go on a day trip: (example-fire 
department, library, etc.) 

Orientation, Leader 101, Leadership 
Essentials,  First Aid/CPR if activity 

requires 

Signed permission form & Health 
History  

All high risk activities (such as water 
activities and challenge activities) 
also require a complete Troop Trip 
Application form with a trip itinerary 

and participant list 

Send copy of Permission 
Form and Troop Trip 
Application (high risk 

activities only)  to your 
Service Unit Manager one 

month prior to trip 

Basic 

Go on an overnight trip at a  
Service Unit  event, Council 

event, sponsorship,  Leader’s 
home 

Orientation, Leader 101, Leadership 
Essentials, Outdoor Level 1:  Be Safe, Be 

Ready First Aid/CPR if activity requires 
(no campfires or outdoor cooking) 

Signed permission form & Health 
History 

Send copy to your Service 
Unit Manager one month 

prior to trip 

Basic 

Go on an overnight trip to a “self 
contained” cabin (with kitchen & 

toilet facilities) ex. Naomi’s 
Lodge at Tarheelia, the Little 
Lodge at Oak Springs, the 
lodge at Holly Hut, or Pod 

Village. This also includes a 
hotel or motel. 

Orientation, Leader 101, Leadership 
Essentials, Outdoor Level 1:  Be Safe, Be 

Ready First Aid/CPR 

Complete Outdoor Level 2:  Fire Building 
and Outdoor Cooking if troop would like to 

do these skills during the overnight. 

Signed permission form & Health 
History, complete Troop Trip 

Application form with a trip itinerary 
and participant list, Campsite 

Reservation form if GSHNC property 

Send Troop Trip Application 
and copy of Permission 

Form to your Service Unit 
Manager one month prior 

to trip 

Basic (additional 
insurance needed if 
trip lasts more than 

two consecutive 
nights) 

Go on an overnight trip at Girl 
Scout camp properties or non-

Girl Scout properties on an 
established camp site, staying 

in cabins or tents. 

Orientation, Leader 101, Leadership 
Essentials, Be Safe, Be Ready; Fire 
Building and Outdoor Cooking; The 
Overnight Camp Experience,  First 

Aid/CPR 

Signed permission form & Health 
History, complete Troop Trip 

Application form with a trip itinerary 
and participant list, Campsite 

Reservation form if GSHNC property 

Send Troop Trip Application 
and copy of Permission 

Form  to your Service Unit 
Manager one month prior 

to trip 

Basic (additional 
insurance needed if 
trip lasts more than 

two consecutive 
nights) 

Go on a primitive camping trip Orientation, Leader 101, and  Leadership 
Essentials, Be Safe, Be Ready; Fire 
Building and Outdoor Cooking; The 

Overnight Camp Experience,  Primitive 
Camping, First Aid/CPR 

Signed permission form & Health 
History, complete Troop Trip 

Application form with a trip itinerary 
and participant list, Campsite 

Reservation form if GSHNC property 

Send Troop Trip Application 
and copy of Permission 

Form to your Service Unit 
Manager one month prior 

to trip 

Basic (additional 
insurance needed if 
trip lasts more than 

two consecutive 
nights) 

Go on a backpacking trip Orientation, Leader 101, Leadership 
Essentials, Be Safe, Be Ready; Fire 
Building and Outdoor Cooking; The 

Overnight Camp Experience,  Primitive 
Camping, Backpacking, First Aid/CPR 

Signed permission form & Health 
History, complete Troop Trip 

Application form with a trip itinerary 
and participant list, Campsite 

Reservation form if GSHNC property 

Send Troop Trip Application 
and copy of Permission 

Form to your Service Unit 
Manager one month prior 

to trip 

Basic (additional 
insurance needed if 
trip lasts more than 

two consecutive 
nights) 

Go on an overnight trip other 
than Girl Scout properties within 

the continental United States 

Orientation, Leader 101, Leadership 
Essentials, First Aid/CPR,  Be Safe, Be 

Ready; Fire Building and Outdoor 
Cooking; The Overnight Camp 

Experience, (if camping is involved) 

Signed permission form & Health 
History, complete Troop Trip 

Application form with a trip itinerary 
and participant list 

Send Troop Trip Application 
and copy of Permission 

Form to your Service Unit 
Manager one month prior 

to trip 

Basic (additional 
insurance needed if 
trip lasts more than 

two consecutive 
nights) 

Go on an International Trip 
(includes cruise) 

Orientation, Leader 101, Leadership 
Essentials, First Aid/CPR,  Be Safe, Be 

Ready; Fire Building and Outdoor 
Cooking; The Overnight Camp 

Experience,  (if camping is involved) 

Signed permission form & Health 
History, complete Troop Trip App 

form with a trip itinerary and 
participant list along with a notarized 
letter from the parent/guardian stating 

the leader has permission to travel 
with their daughter as well as 

permission for medical treatment 

Send Troop Trip Application 
and copy of Permission 

Form to your Service Unit 
Manager one year prior to 
trip then update as plans 

progress 

Basic (additional 
insurance needed if 
trip lasts more than 

two consecutive 
nights) 
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Using Journeys & The Girl’s Guide to Girl Scouting in Their Travels 
��

��������
�/�
�����������
���-�����11�
�$�

��
� ���
���*��**�
������������

��������������1�������
 �����
�����1�
K��
��-����
��$���������
��
�/�
�*
�����$�*
�����@� ��������K��
��-���
*��$�

��
��������
��
�*�*
����� $@���
6�
���*�
���/�
-����*
����/�
-���*�����1������
�*@���� �
��
����
��$������
��
�/�
���������
6������������� ���"���	��
$�

���*�������6�@�,�����@��
��/���-��
��$
��*�*
�� ���$����
�*@�����K��
��-���

���
*�����
����������- ����
����
����D�����/����6�����������,*�����@������
��$������ �-����-"

�����
�

-���$�$�����������
���6�-�����

����
���*A������/�
@��������@�������6����������

3-��$�-��
��
�*����������*����1�����K��
��-�;��6��� ��
��;�����������2�
��D�,*
�@��1���������$�

����/� ��������
)
��
�	 ���-�����
������
��������*�*�
��1
�,������
�������� �������-"
���
�/�
��$�;�1�
������
��
�*�����
�/�
�������������-��

�/��������

�����,�����
�1
�� ��������
��
���������
���>1������
�$�

���
������$� �0%	
%2��3�	 ���-�����*
�������;��
/���$
���
��
�
�*
����������� ����
�*�
����1����������
-��
��
�����������

���
	,;������
������$� '#,��9	#���	,�+	����	,�+	 ����;��
�����
�*��
������
��,��$�;�$������,*���
��$ �����
�����
����
���,,����-�����
��,�;�$@������

>1�$�

���
�������������,*
����;��$��
�F��
�,������ ��*�
���1�����
��
�*@����-������3���,�����;/������D �,*
�����
���������
�3
�/�
�
�;��$�@�������1����*�
1���
-���� ��*
�����$����
�*��>����������@�$�

�������D*
�
��� ���
�;��$��
��*���@���*�����$��������1������1�����
��
�*��2�
�� D�,*
��@���������������D*
�
������1�����������
�
�$ ������
�
�����
����1�
�����
�(������������;��$�@������
����� �1���������;��������
�������
�;�������������,�����* �
���1�
����
�?��������.��F������;��$�@�����	,;������
����� ���
6��������
�+����$
�*�-�;��$�����
������,�����$�
����
��
�*��

?����
�����/���������N��

��������$������(������
�. D*�
�����O����*��
�������������;��6����1��������,�
 ���;����
������
����D�����$���
�����1�K��
��-������ ���	������	�����	��	����	��������:	

3������
���������-��
�/�
�-�����������$�

����1���� �������

�������)����
���*�.D*�
����������/�
-��**� 
�����-@�

�,���-��
�
�
�����1���
������$�����$�

�"�;
������ 
,��$�����*
�����$�;�����/�
�����$�������
6�1�
���� ,��	

���
����$�

�����
���@�
��
����

�;�
���/�
-@�����
��
� �;-�����$�C����;-�,�6��$�,����6��E��	

��������
�@� ����/�
@�
*
�/������������������$��@���6����$��F������������� �-�����/����@�������**�
���

�����
����������������
���������,����������
�$�,�����

�

Travel Progression Checklist  

>1�-��
�$
��*��������6��$��;�����
�/�
@��������
�1� 
���������
�����$�

���
��,���
������$���������
��� ����
�*��>��
����
,����$���$
��*"��
���������1�
��
�/�
@�������� ����$
��*"�A��

·  	;�
��-����;�����-�1
�,�����
�*�
�������������
���, ��

·  	;�
��-�������*�������1�,�
��
���

������$��������� ��������

·  	;�
��-����,�6��������������

���������
-�

·  +
�/������
������
��
�
��D*�
�������

·  	;�
��-����$����
��$���������������
���������
����� 

��$���

·  	;�
��-������
6���

���������,�

·  �6�

����������
�����

·  )��$��$���6�

��C���
���**
���;
�E��



�

�

�

��

Seeking Council Permission 
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Involving Chaperones�
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Transporting Girls  
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Letting Girls Lead 
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Tips for Girls Traveling Alone  
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Staying Safe During the Trip 
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Travel Security and Safety Tips  
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Juliette Low World Friendship Fund  
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Reengaging Girls 
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Girl Scouts, Hornets’ Nest Council 
7007 Idlewild Road �  Charlotte, NC 28212 

P: 704-731-6500, Outside Mecklenburg 800-868-0528 
Website: www.hngirlscouts.org 
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�
Girl’s name              
 
School        Grade       
 
Parent/Guardian name(s)            
 
Address              
       Street      City   Zip 
 
Contact Information             
                         Home phone                           Work Phone  
 
                
Cell Phone       Email 
 

Girl Scouting is at its best when families take part in the management and activities of the troop.  Without adequate 
support, it is difficult for a troop/group to exist.  Please check your interests below. 
 

I have interest in the following: 
 

______Arts & Crafts ______Dramatics ______Music  ______Sports 
 
______Cooking  ______ First Aid ______Outdoors ______ Woodworking 
 
______Computers ______ Games  ______Sewing  Other__________________________ 
 
          Circle One 
I am willing to drive/chaperone for day trips      Yes   No 
 
I am willing to drive/chaperone for camping trips   Yes   No 
 
I am willing to help with the Fall Sale     Yes   No 
 
I am willing to help with the Cookie Sale    Yes   No 
 
I am able to help with the troop as an assistant leader   Yes   No 
 
I am available to assist              
 
The best time to contact me is            
 
FS-8  7/13/09�
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Girl Scouts, Hornets’ Nest Council 
7007 Idlewild Road �  Charlotte, NC 28212 

P: 704-731-6500, Outside Mecklenburg 800-868-0528 
Website: www.hngirlscouts.org 

 
Troop Fall Sale Manager 

 Volunteer Position Description 
 
Appointed by:   Troop Leader for a term of one year, renewable annually 

Responsible to:  Service Unit Product Sales Manager 

Position Description: Conduct the Fall Sale for a specific troop 
 
PRINCIPLE DUTIES AND RESPONSIBILITIES: 
 

1. Register as a member of Girl Scouts of the USA,  complete a volunteer application and criminal 
background check. 

2. Attend training scheduled by the Service Unit Product Sales Manager for Troop Fall Sale Managers 
accompanied by Troop Leader or Assistant Leader. 

3. Read and review all Fall Sale materials. 
4. Assist Troop Leader with program related to the Fall Sale. 
5. Receive and distribute materials for the Fall Sale for the troop.  Train the girls in goal setting, sales 

techniques and safety guidelines. 
6. Insure that each girl participating has a signed permission slip before participating in the Fall Sale. 
7. Basic computer skills needed for online reporting 
8. Collect orders and money from the girls, deposit funds in troop checking account, complete reports in 

Nut-e by deadline.  
9. Forward troop check for payment to Service Unit Product Sales Manager by the deadline.  Give 

copies of Fall Sale records to Troop Leader. 
10. Insure leader or assistant leader picks up incentives at Service Unit Meeting and distribute incentives 

to the girls in the troop. 
11. Believe and subscribe to the principles expressed in the Girl Scout Mission, Promise and Law and 

abide by the policies and standards of GSHNC and GSUSA 
12. As a role model, encourage participation from all girls and adults in accordance with GSHNC’s 

Affirmative Action Policy. 
13. Participate in a year-end Volunteer Performance Survey. 
 

 
 
GIRL SCOUTS, HORNETS' NEST COUNCIL RESPONSIBILITIES : 

1. Provide position description, volunteer personnel policies, GSHNC policies and procedures, 
programs,   training, recognition and support. 

2. Implement on-going affirmative action and provide all registered members with access to basic 
accident  insurance.  

 
 
 
 
Troop_Fall_Sale_Mgr_AD  6/30/09 
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Girl Scouts, Hornets’ Nest Council 
7007 Idlewild Road �  Charlotte, NC 28212 

704-731-6500, Outside Mecklenburg 800-868-0528 
Website: www.hngirlscouts.org 

 
Troop Cookie Manager 

 Volunteer Position Description 
 
Appointed by:  Troop Leader for a term of one year, renewable annually 

Responsible to: Service Unit Product Sales Manager 

Purpose:                      Conducts the cookie sale for a specific troop 
 
PRINCIPLE DUTIES AND RESPONSIBILITIES: 

1. Register as a member of Girl Scouts of the USA, complete a volunteer application and a criminal 
background check. 

2. Attend training scheduled by the Service Unit Product Sales Manager for Troop Cookie Managers, 
accompanied by Troop Leader or Assistant Leader. 

3. Read and review all cookie materials and The Cookie Book. 
4. Assist Troop Leader with program related to the Cookie Sale. 
5. Receive and distribute cookie materials for the troop.  Train the girls in goal setting, sales techniques, 

safety guidelines and information about the cookies. 
6. Ensure that each girl participating has a signed permission slip before selling cookies. 
7. Basic computer skills are required for online reporting. 
8. Collect girl order forms, compile troop order and enter initial order and initial order incentives into 

eBudde by the deadline. 
9. Pick up cookies at the Service Unit cookie station as scheduled, distribute cookies to the girls, 

obtaining each parent/guardian's signature on receipt of all cookies. 
10. Take reorders and process them through the nearest cookie cupboard. 
11. With the Troop Leader, determine the need for a cookie booth.  Schedule the booth sale through the 

Service Unit Booth Coordinator or store manager.  Notify Service Unit Product Sales Manager and 
Product Sales Director of booth sales scheduled. 

12. Collect money from the girls, deposit in troop checking account, complete reports on eBudde by the 
deadline. Complete online evaluation. Pay for your troop’s cookies by troop check, bank check or 
money order to Service Unit Product Sales Manager by the deadline.  Give copies of cookie records 
to Troop Leader. 

13. Distribute incentives to the girls in the troop in May. 
14. Believe and subscribe to the principles expressed in the Girl Scout Mission, Promise and Law and 

abide by the policies and standards of GSHNC and GSUSA. 
15. As a role model, encourage participation from all girls and adults in accordance with GSHNC’s 

Affirmative Action Policy. 
16. Participate in a year-end Volunteer Performance Survey. 

 
GIRL SCOUTS, HORNETS' NEST COUNCIL RESPONSIBILITIES : 

3. Provide position description, volunteer personnel policies, GSHNC policies and procedures, 
programs, training, recognition and support. 

4. Implement ongoing affirmative action and provide all registered members with access to basic 
accident insurance.  

 
Troop_Cookie_Mgr_AD  6/30/09 
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Girl Scouts, Hornets’ Nest Council 

7007 Idlewild Road �  Charlotte, NC 28212 
704-731-6500, Outside Mecklenburg 800-868-0528, Website: www.hngirlscouts.org 

 

PARENT /GUARDIAN PERMISSION FORM 
 

Troop #:  is planning a:  

Date:  Time:    

Location:  Phone Number:    

Leader's Name:  Phone Number:    

ARRANGEMENTS FOR TRANSPORTATION : 
Time and place of departure:  

Time and place of return:  

Mode of transportation:  

ADULTS ACCOMPANYING THE GIRLS : 
Name:  

Name:  

Name:  

Troop First Aider (Adult):  Date Certification Expires:  

EACH GIRL WILL NEED : 
Expenses:  

Other equipment and clothing:  

In case of an emergency, the leader will notify the contact below who will immediately notify the parents.   

Name:    Phone:  

 

  _________________________________________  
 Leader's signature 
- - - - - - - - - - - - - - - - - - - - - - -(Cut off and return below portion to troop leader) - - - - - - - - - - - - - - - - - - - - - - - - -  
My Daughter:  

Has my permission to participate in:  

Swimming Ability 
Must be completed if trip includes 
any water activities. 

I classify my daughter’s swimming ability as �  Beginner �  Intermediate �  Advanced 
All boating activities require PFDs (personal flotation device/lifejacket) to be worn at all 
times.  PFDs are provided at activity. 

She is in good physical condition and has not had any serious illness or operation since her last health examination.   
During the activity, I may be reached at: 

Address:  Phone:  

If I cannot be reached in the event of an emergency, the following person is authorized to act in my behalf: 

Name & address:    

Relation to participant:  Phone:   

Physician's name:  Phone:  

Additional remarks:  

In addition to this form, a medical history signed by the parent within the current year is required for water sports, horseback riding, skiing, 
hiking, non-contact sports such as tennis or gymnastics, and other such physically demanding activities.  A trip lasting more than three nights 
requires a health examination in addition to a health history, GSHNC approval, and additional insurance coverage. Health History forms are 
available online at http://www.hngirlscouts.org/trips.  
 
 Signature of Custodial Parent/Guardian                                 Date                                                                       
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Girl Scouts, Hornets’ Nest Council 
7007 Idlewild Rd, Charlotte, NC 28212 

704-731-6500, 800-868-0528, www.hngirlscouts.org 
 

Health History Form – Girl or Adult – Confidential  
�������	
��������
���������������
�����	����������� ���	
�������	
��	��������

���
����	��
�������
���� ����
����������������	
��������
�����
� ��
�����
�� 
����	����	
�����	��������
������	

�����	������	���������!������	��"	��
����
 ��!���
���	�#�
�����!��
��#����������
���
	�������� 
����	����
����������
� ��
���	���	
����$	���	����� ���	�����������	���	
��������
�!�
%&'�(�	��
��	
!�	���	�������	
�����
	��������
	��� ����� �������	
����
���������������������������������� ��������������������������������� ���

�������	
��������
���������
����	���	���
	����)�#�� "�������
�	���*�+!�����
���	����������
�	���������� 	��������������
�!�"�������	�����
�����
�������	
�� ���	���
����
���
�����	�����������$�����	��������� �

� � � � �������	
����
�	
������	������ � � � � � ,	���� � � �
�

�������	
��������
���������
����	���	���
	�����)�	� �	�
��������	������	

��
���
�����	�����������$���� �	���������
� � � � �

� � � � �������	
������������ � � � � � � � ,	����� � �
�
����������	��
����������

�	�� �
�

,	������-�
���������������������������������������� ������������������� �

���
��� �
�

�
������� �

.	
����%�	
��	� �
�

,	��.���������������������������������������������� �������������������������.���� �

'�������
��� �
�

(�

�.���� �

��
	�
������������ ��
� ! �"#��$�#�� �
�$� #��%�$&'� �
�

/�
	�������� �

���
��� �
�

.���� �

�	������0	��
��.������	� �
�

.���� �

0	��
��1����	
�'�����	
 �
�

.���� �

)���
	����(	

��
 �
�

.�
����%
������� �


�	��'������	�����$
��		����'���
�������'�(�	�
�� ! ���
�)�� ����
�������**���������+
����
�, �
�  �	
�)����������� �  &��2�
������������ �  ,�	��������
�  '���
�������� �  -
�������(
�������,���
��
��� �  1����
��#�
��	
�,���
��
�����
�  �����	� �  '�	
��,������,���	��������������� �
�  ����
�3��$�
	���	���%����,	����
�

�

&��
����������
�����
-����������������������������� �*1�����,	���4�	
+�
�

�  5�
��	�������
��	����������	
��
��
�������������
	� ����	
����$	���	����6��$�
	��� �
�
�  )���	
�����	�����

���
������
������	
�����	������� �	���
�������
�����6��$�
	�����
�

����
���
������ �
�����
-���������.�������
�*�	����*��������������� ��
�/
��01���
�)�����
�������**���������+
����
�, �
�  ����
�������7�
��
� ��
���������	
�	��������6� �  ����

�����
	��������
����	��8��	��6�
�  �����
���
������
����
9���9������
������	����6� �  ����
���	
����
	������
��
	���
�6�
�  �
�	���������	�������	
��
����
������
���6� �  ����
���
�������������
�����������	
�	���������6�
�  �����$����
�����	�����	����������	��6� �  ����
�::::::::::::::::::::::::::::::::�
)����������#���	����������	����!� �
�	����$�
	���	������
�����	���� �
�
�


�	��''��������
	��
�� �
��
�)�����������**��������*
���������	
�������
	��� �	
������,�


�	��'2�����'�����3�����������	� �

�  .
	���� �  )������&������ )�����2	���� � 4�	
�.
��	
��&�
����(���
���� � 4�	
����;	���-�����
 �

�  .�

��� �  0���� ,�. � � �
�  ����	
�� �  '	��0���
� ,������
�	 � � �
�  1���������,
���� �  ����
�*�������+� .�
�������*"�������������+ � � �


�	��'''�����"��
	��
��������������� � ���	��� � � �
�  -���5������� �  1����
�	
�(
	���� �, � � �
�  �����
����� �  �������	
�,����
�	����� 1�	�
�� � � �
�  '�	
����)��	�
����� �  &����	
�,���	
��/������� 1���� � � �
�  (������	����� �  1������&��#����� /���

	�*%�
�	��1�	�
��+ � � �
�  &
����,���
��
�� �  0	������� �
	
�.�
�� � � �
�  &��#
��(�

��
	����
�,���	��� �  5�	
��%
	������
�(���	���;������ '�� � � �
�  ����
�*�������+� '��	������- � � �

����
��
��������*�����
�����+ � � �
����
�*�������+ � � �


�
��
�
-*��������� ��
���������	
���
�)
�,�'������
���������	��������� 
���������
�������������	�
����	
������������������ �
�
��
���������������, �������������
���������+���
�����
/
�
����	��
�.�������	��
���	�	
��	���
�, �
�

�



�

�

�

4�

Girl Scouts, Hornets’ Nest Council 
7007 Idlewild Road �  Charlotte, NC 28212 

704-731-6500, Outside Mecklenburg 800-868-0528, Website: www.hngirlscouts.org 
 

Troop Trip Application 
 

This application is for high risk activities and overnight trips except for overnights at a leader’s home or sponsorship, Service Unit events, or GSHNC 
events. In these cases, leaders are to follow procedures for day trips.  
 

��� �  Before completing this application, refer to the Volunteer Essentials manual (http://www.hngirlscouts.org/handbooks) and Safety Activity 
Checkpoints (http://www.hngirlscouts.org/programs-safety-activity-checkpoints) for specific emergency procedures and first aid safety 
guidelines for each activity. Be sure to follow all standards that apply to your trip and any activities you plan.  

��� �  Submit this form, a list of all participants attending (girl and adult), and a detailed itinerary at least 1 month in advance to your 
Service Unit Manager. If this is an international trip submit this form 1 year in advance. For trips to the Juliette Gordon Low Birthplace, 
submit this form 6 months in advance. The reservation with the birthplace must be made directly with the birthplace 1 year in advance.  

��� �  If you have reserved a GSHNC property, attach a deposit check payable to GSHNC in the amount of $50 per unit, not to exceed $200. 
GSHNC will hold the deposit check until the property keys are returned to the Council Office and upon final property inspection by site 
ranger. Check will be shredded upon clean inspection. 

 

GENERAL  
Troop Leader Name 
 
 

Troop Number Service Unit 

Troop Leader Street Address 
 
 

City, State Zip 

Day Phone 
 
 

Evening Phone Email Address 
 

# Registered Girls______ 
(attending) 

Women: 
# Registered         ______ 
# Not Registered* ______ 
 

Men: 
# Registered         ______ 
# Not Registered* ______ 

# Tag-a-longs* ______ 
 

Total # of Participants ______ 
 

  

TRIP INFORMATION & TRANSPORTATION 
Destination 
 

Complete Address 
 

Mileage (one way) 

Departure Date: Departure Time: Return Date: Return Time: 
 

          SUPPLEMENTAL INSURANCE FEE SCHEDULE  
Supplemental Insurance is required for trips lasting more than 2 consecutive nights (or 3 nights if one is a federal holiday). 
*Supplemental Insurance is also required for non-registered adults and tag-a-longs for any Girl Scout activity. Tag-a-longs are defined as 
younger siblings, friends, boys, or a registered Girl Scout who is not of the proper age for the activity and is not participating as a service project. 
For example, a Brownie who goes on a trip with her older sister’s Junior troop is considered a tag-a-long and must purchase additional insurance.  
However, a Cadette assisting with a Daisy troop overnight is covered, since she is performing service. 
 

Send a check to GSHNC, payable to Mutual of Omaha. To calculate the amount, you must count each day of the trip starting with the day of 
departure and including the day of return.  There is a minimum charge of $5. 
 

��� �  Plan 2 – Accident only:                                       Total # of Participants _________ x # of Days ___________ x 11 cents = $__________ 
��� �  Plan 3E – Accident and Sickness:                       Total # of Participants _________ x # of Days ___________ x 29 cents = $__________ 
��� �  Plan 3P – Accident and Sickness**:                    Total # of Participants _________ x # of Days ___________ x 70 cents = $__________ 
��� �  Plan 3PI – International Accident and Sickness: Total # of Participants _________ x # of Days ___________    x   $1.17 = $__________ 
 

**Mutual of Omaha serves as the primary insurance. 

 

          VEHICLE INSURANCE 
Please note: Vehicle insurance is the responsibility of the driver. Neither Girl Scouts, Hornets’ Nest Council nor GSUSA is responsible for 
damages done to vehicles while driven by volunteers.  
 

 

          LEASED OR BORROWED VEHICLE REQUIREMENTS 
Read all rental agreements to be sure you comply with their terms and avoid surprises. Note the minimum age of drivers (often 25), as well as the 
maximum age (often under 70). Be sure the car is adequately insured, knowing who is responsible for damage to or the loss of the vehicle itself.  
           

 
 

The troop/group leader is responsible for ensuring that each driver of motorized private 
transportation must be at least 21 years old, hold a valid operator’s license appropriate to the 

vehicle, and show proof of liability insurance.  State laws must be followed. 
 
 

          TRANSPORTATION 
��� �  Leader’s/Parent’s vehicle 
��� �  Borrowed vehicle  
��� �  Leased vehicle 
��� �  Vans 
��� �  Chartered Bus  
��� �  Train 
��� �  Boat  
��� �  Plane, Flight #:________________ 

 
Troop_Trip_Application_P  7/11/11 
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HEALTH AND SAFETY 
Troop First Aider (Adult): 
 
 
Date FA Certification Expires ____________ 
Date CPR Certification Expires ___________ 

Emergency Contact Person (not going on trip): 
 
Phone Day: ________________________ 
Evening: __________________________ 
Cell:______________________________ 
 

Be sure your Emergency Contact Person: 
��� �  Has a copy of the complete itinerary 
��� �  Has contact information for all parents 

(Names and phone numbers) 
��� �  Knows GSHNC’s  emergency 

communication procedures (Daisy card) 
Are any activities of greater risk than usual  
��� �  No 
��� �  Yes 
 
If yes, please list those activities: 
 
 
 
 
 

Will there be any water activities (swimming, canoeing, etc)? If yes, please list those activities: 
��� �  No 
��� �  Yes 
 
List lifeguards or other certified individuals as required by Safety Activity Checkpoints: 
           Name                                             Certification Type                                 Expiration Date 
 
 
 
 
 

Are you planning activities such as Ropes Courses, Archery, Bouldering Wall, or Rapelling? 
��� �  No 
��� �  Yes        
 If yes, please list those activities here:                              Names of Facilitators:                                                            Date coursework complete: 
 
 
 
 
 

 

 
 

OUTDOOR LEARNING 
Please verify the appropriate courses have been completed by you or the outdoor trained adult for your troop (refer to the Troop Trip 
Requirements Chart in your FYI Troop Planner or on the website for courses required for specific types of trips). 
Course Name of person with course credit Date of Course 
��� �  Exploring Outdoors or Be Safe, Be Ready   
��� �  Troop Camp Preplan/Overnight (prior to June ’09)   
��� �  Fire Building & Outdoor Cooking (after June ’09)   
��� �  The Overnight Camp Experience (after to June ’09)   
��� �  Primitive Camping   
��� �  Backpack Preplan/Overnight   

 
��� �  I have completed the 3 required courses to be a Girl Scout Leader 
_______Getting Started or Leader 101     _______Orientation     _______Age Level/Leadership Essentials 
  (Date)                (Date)                           (Date) 
 
��� �  I have read the Volunteer Essentials manual as well as the Safety Activity Checkpoints that pertain to this trip and have followed the 

prescribed safety standards in developing this trip. I understand that this trip may not be approved if all trip planning procedures and safety 
standards have not been met.  

 
Leader Signature          Date     

 
 

SERVICE UNIT APPROVAL   ___________Date Received by Service Unit Manager or Learning Coordinator     
 
 ____Approved      ____Not Approved, Reason            
 
Service Unit Mgr/Learning Coordinator Signature:           Date     

 
 

 

GSHNC APPROVAL        ___________Date Received by Service Center     
 
____Approved      ____Not Approved, Reason             
 
GSHNC Staff Signature:               Date      
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Girl Scouts, Hornets Nest Council 
7007 Idlewild Road �  Charlotte, NC 28212 

704-731-6500, Outside Mecklenburg 800-868-0528 
Website: www.hngirlscouts.org 

 
OUTSTANDING TROOP AWARD 

 
PURPOSE: The purpose of the Outstanding Troop Award is to build a stronger troop program through 
diversified and quality activities.  In order to do this, girl/adult planning will need to begin in the first part of the 
troop year.  It will take all year to fulfill the requirements and do it well. 
 
FOR: ALL GRADE LEVEL TROOPS 
 
GUIDELINES FOR ELIGIBILITY: 
1. In order to receive recognition at the May Service Unit Meeting, complete report forms and submit 

payment to the GSHNC Service Center by April 30th, to the attention of your Membership Specialist. 
 

2. Each activity can fulfill only one requirement, which must have been accomplished during the current 
Girl Scout year. 

 
3. All activities used to meet requirements for the award may also be applied toward other badge, patch, 

IPP, or award requirements in GSUSA or GSHNC council Programs. 
 
Please complete each section, fill in patch order information and attach your check. 
 
Troop #     Service Unit/County     Troop Leader     
 
Address        City, State      Zip    
 
Day Phone        Evening Phone      
 
Grade Level (Check One)   _____Daisy    _____Br    _____Jr     _____ Cd   _____ Sr   _____ Am  
 
 
 Patches ordered $1.00 X _____________       

           Current NC Sales Tax 7.25%                             

           If being mailed, Postage & Handling $1.50            

        TOTAL ENCLOSED               ________________________ 

 
Complete REQUIREMENTS Section on next page.  
 
SUBMIT WITH PAYMENT TO: 
Girl Scouts, Hornets’ Nest Council 
ATTENTION:  Membership Specialist      
7007 Idlewild Road 
Charlotte, NC 28212 
 
 

FS-27  11/2/09�
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REQUIREMENTS 

Date of Completion 
 

    /    /     1. Troop Registration (indicate one) 
   �  Re-registered Early Bird (last spring) 
   �  Re-registered 70% of the girls assigned to the troop by October 1st 
   �  New troop registered 4 weeks after initial meeting 
 

    /    /     2. Register and utilize a Troop Committee.  # of Committee Members _________ 
   Ways they are involved _____________________________________________ 
 

    /    /     3. Participate in GSHNC Fall Sale & Cookie Sale. 
 

    /    /     4. Participate in the family campaign. How did you promote? ________________ 
   What percentage of girls in troop participated? __________________________ 
 

    /    /     5. Participate in an activity with a sister troop or in a bridging activity with another troop. 
 

    /    /     6. Plan and participate in two service projects        
1.          2.       

 

    /    /    7. Submit, on a regular basis, Community Service Project Report Forms. 
 

    /    /     8. Participate in an activity which promotes Community Building -  valuing differences of  
                                        others. 
 

   /    /     9. New Leaders take Leader 101, Orientation and Leadership Essentials within 6 months   
   of their first meeting.  Experienced Leaders attend one GSHNC training of their choice.      

   Leader        Course(s)      
   Leader        Course(s)      
 

     /    /     10. Leaders and girls share responsibility for the troop through girl/adult planning.     
   Example:  _______________________________________ 
 

     /    /     11. Troop participates in a service unit or council sponsored event. 
   Event:  __________________________________________________________ 
 

     /    /     12. Plan and participate in at least one activity to make the community more aware of Girl   
   Scouts at a time of year other than Girl Scout Week.    

Activity:  ________________________________________________________ 
 

     /    /     13. Membership extension (indicate one) 
  �  Register into the troop at least one additional girl who was not a member of GSHNC   

   last year. 
�  Participate in an organized Girl Scout recruitment. 

 

     /    /     14. Participate in at least one activity to thank your sponsor. 
  Sponsor:  __________________________  Activity: _____________________ 

 

     /    /     15. Include parents/guardians in at least two troop events or programs. 
  Programs: _______________________________________________________ 

 

    /    /     16. Plan and participate in at least 3 of the following: 
 �  Investiture &/or Rededication Ceremony   �  Two Flag Ceremonies   
 �  Scouts Own Ceremony     �  Outdoor &/or Campfire Ceremony 

 

    /    /     17. Participate in at least one STEM (Science, Technology, Engineering, Math)  
and at least on Healthy Living activity. These can include any STEM or Healthy Living FYI, 
Service Unit, or troop program; STEM Toteable Topic; Thin Mint Sprint or Girls Are It! bus or 
website program. 

 

    /    /     18. Submit Annual Troop Report and most recent copy of Bank Statement by April 30th to   
   your Membership Specialist.  
                  


