
Cupboard Transactions
eBudde™ App and eBudde™ Website

Troop Leader, Cookie Manager, Troop Pick-up Only



Placing a Pending Order
eBudde™ App 

Troop Leader and Cookie Manager 



Troop Level- eBudde App

After logging into the app

1. On the menu, click 
Cookies OR Click the 
COOKIES icon at the 
bottom of the screen

2. Click Troop 
Transactions/Pending 
Orders

Create a pending order transaction



eBudde App

1. Click 
2. Select Cupboard, date and 

time

Troop Level- eBudde App
Create a pending order transaction



eBudde App

1. Select Cupboard, date 
and time

2. Enter Cookie Order 
varieties

3. Click CREATE

Troop Level- eBudde App
Create a pending order transaction



eBudde AppTroop Level- eBudde App

1. Click okay and your 
transaction is added to 
the system

2. Email is sent to troop 
and cupboard

Create a pending order transaction



eBudde AppTroop Level- eBudde App
Create a pending order transaction

Email that troops receive 
after they place a pending 
order to a cupboard.



Confirming a Cupboard Order
eBudde™ App 

Troop Leader and Cookie Manager 



After the Cupboard has 
released your pending order

1.   Click CALENDAR
2.   Click CONFIRM ORDER

Troop user confirms the order
Troop Level- eBudde App



1. Click CONFIRM PICKUP
2. Click OKAY
3. Confirmation email is 

sent to the troop users

Troop Level- eBudde AppTroop user confirms the order



Confirming a Cupboard Order
eBudde™ App 

Troop Cookie Pickup Only User



Troop Cookie Pick-up person -
eBudde App

After logging into the app

1. Troop user can also get 
to the transaction screen 
by clicking Txn Pickups
from the menu.



1. Click the transaction 
2. Click Confirm Pickup

Troop pickup user selects transaction

Troop Cookie Pick-up person -
eBudde App



1. Click OKAY
2. Confirmation email is 

sent to all troop users

Troop Cookie Pick-up person -
eBudde App



eBudde 
Website

1. Click TRANSACTIONS TAB
2. Click ADD A 

TRANSACTION
3. Complete Cookie 

Transaction form
4. Click OKAY or SAVE/PRINT

Create a pending order transaction by troop user

Troop Level- eBudde



eBudde 
Website

Transaction will be listed as pending showing pickup date

Troop Level- eBudde

1. Click SAVE
2. Email is sent to troop and 

cupboard



eBudde 
Website

1. Click the PROCESS 
PICKUPS TAB

2. Click the order to process

Cupboard user processes the troop order
Troop Level- eBudde



Troop user confirms the order
eBudde 
Website

1. Click the TXN PICKUPS Tab
2. Verify/update varieties
3. Click CONFIRM

Troop Leader
Cookie Chair 
and Pickup 
Only User

Troop Level- eBudde



eBudde Website Version
Confirming a Cupboard Order

Troop Cookie Pick-up Only



Troop Cookie Pick-up person - eBudde

1. Click the 
CONTACTS Tab 
to update 
users

2. Click on the 
TXN PICKUPS 
TAB

3. Locate the 
transaction to 
CONFIRM



Troop user confirms the order

eBudde 
Website

1. Click the TXN PICKUPS Tab
2. Verify/update varieties
3. Click CONFIRM

Troop Leader
Cookie Chair 
and Pickup 
Only User

Troop Level- eBudde

Important!
• The order will no longer display on the 

Txn Pickups Tab
• Confirmation email is sent to the troop 

users

Troop Cookie Pick-up person - eBudde


